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Electronic return slip

1 PROCEDURE FOR ELECTRONIC RETURN SLIP CREATION
AND CONFIRMATION OF THE STUDY INTEREST.

Warning: Photo and data used in this manual aredusg an example only. Do not send us
the photo of the back of your head in any case.

For proper operation of these web pages, you slthe trusted zone in your internet
browser. Run the browser test found at: https2/afgs.sk/.
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This test enables you to verify
the setlings of your browser
required for using AiS2.
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The AiS2 project was
supported by the Ministry of
Education of Slovak Republic
inthe years 2005-2007 by
means of central project of IT
development See the AIS2
portal for more information

picture. 1 — 1 Portal — Browser test

Enter the username and password now. You can seew enter username and password
on the picture below. After you entered usernanteassword, click oign in button.

Information for signing in (username/password) amgortant dates were, or will be
delivered to you together with the study admissiecree.
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picture. 1 — 2a Portal — Signing in

After you signed in, click oAdmission Procedure link, which will open another menu.
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Last login: 9.7.2012 14:12:33 - 158.197.36.45 Run test

picture 1 - 2b Portal — Signing in

On the screen below, you have an admission proeeth@énu opened — you can see your
name and surname in the upper left part of thevaelewindow, in the right part of the screen is the
logout button, clicking on which you log out aftgyu finished your work. Logging out is important
especially when you use a public computer, for gdarn the internet cafeteria.

This screen contains admission procedure sectimhfa you as admitted it is important to
confirm your binding interest to study at Pavolefo@afarik University in Kosice. Therefore, click
onReturn dlips. (See picture)
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picture 1 — 3 Portal — Admission procedure

After clicking on relevant link, you will see thistl of your return slips in the window. If you
have other electronic return slips generated oerdtrculties, by choosing the first return slip you
choose the faculty where you ask for card issufau can see following columns in the bottom
part of the window: status, result, beginning, estddy programme, academic year, o.u. (faculty),
accommodation... It is important to check #tatus, andbeginning andend dates, meaning from
and until what date you have to respond to retlim gt will not be possible to change anything
regarding your return slip in a time period differé&om the one published..

€D | B |0
Return slips
A -|®-

Status |StudvDroqramme| Ac. Year | Ou. | Result |B€uinninu| End |Issuecard|Accorr| Fees |Pavmenl5|Currer| Chanueof|

V- Genera... CHb - Chemistry -—.. 2017/2018 PFUP)S 10-acc.. 18.052.. 18.07.2.. N 18.05.2017 &

Eeturn slip status 15 Created. Please confirm the return slip if interested in the study.

picture 1 —4 VSPK0O61 — Return slips
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Return dlip confirmation

1. Choose from the list the return slip you want tmfgon, and select the ,Confirm return
slips“option in the bar menu.

2. Data on each bookmark must be confirmed by clickingNext” button. If some data of
specific bookmark do not have expected merit, kestaand warnings will occur in the
upper part of the return slip. Mistakes are highligd in red and must be corrected in order
to move on to the next bookmark.

3. Check personal data, type down e-mail address iakdhe confirmation of the personal
data correctness box. If the personal data arecooect, please contact the Student
Administration Office of the faculty.
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DPlease check and confirm the correctness of the personal data. In caze
these data are incorrect, please contact the Student Administration Office.
These data will be used in manufacturing the ID cards.

J Personal data |

Personal data

Mame and surnam |§tudent Prinlaskowy |

Address |Hlavna 19 Levice |

Matal number |9953D3222] |

Birthdate [03.03.1999 | citizenship |Slovak Republic |

Private email |5tudent@upjs.sk |

‘Warning: The displayed information will be used to manufacture the card

D I confirm that the provided personal information are cormrect.

=N

picture 1 — 5 Return slips — personal data

4. On the second bookmark tick the box “Consent tagssing of my photograph to UPJS.”
Click on the®™ putton for display the text of the consent.

5. Click on the & button, which is used to upload a photo. Choo$ie avith a photo and
confirm the selection by clicking

6. By the use of arrows move the cut on the screeh pitoto to a desired position. It is

possible to change the size of the cut by + andttebs. Change the value in the “size of
shift, zoom” box if needed. Place the cut to a estied position and confirm the selection by

clicking onm.
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Upload photograph in the jpeg format with the requested attributes.

| Personal data || Photograph || Overview of the return slip fees |
Photograph
D Consant to processing of my photograph to UFJS. ®\

Upload photo Min. height Min. width
Aspeact ratio +-0.1

picture 1 — 6 Return slips - photo
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picture 1- 7 Image editing
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7. If you have an access to “Student card” bookmarkck the pre-selected data.
8. Tick the "Granted" check box to grant all mandatoopsent to the processing of data. To

see details of the consent, press?’ﬁd)utton.

Return slip confirmation VSPKOBT
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Fill the data to i1ssue a student card.

| Photograpl Student card || Overview of the|

Student card
policaE EW Car

Card visual. | | - ISIC full time student [~]

Licence type |1 - 1SIC -]

Print of documents needed

Consents to provide personal information

@

Tvpe of appr. Cranted - Date of appr.. | Mandatory |

Tvpe of approval

Membership to CKM 5YTS -

u I A Agreement for UPJS 1

T [| A Consent for Transdata 5. r. ¢ -
1/ 3 4] i [ ' r &

picture 1- 8 Return slips — Student card

9. If you move to “Overview of the return slip feesddkmark, all the fees that must be paid so
as your return slip could be accepted will generate

10. Click onm button om button to confirm the return slip.

11.You can generate the payment order in the ,VSPK8pplication by selecting ,Print
payment order* in print menu option. Use this pagin@rder to pay all the fees connected

with electronic return slips.
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List of fees to be paid in order to accept the return slip.

1 |hgraph Student card | Overview of the return slip fees -

Return slip fees

Date | Charge | Fin. sum | Currency C. | ou | Ty
18052017 25,00 EUR PF Ul'j§ e

picture 1- 9 Return slips — Overview of the return slip fees

Warning:

After the return slip is confirmed, all the othedrainistration is performed by the Student
administration office, or personnel authorized hgulty (university). If the photo in the return

slip does not comply with requirements, the retsiip may be returned, which means that its
status will change into “N — Rejected” and you wiiceive a note to your e-mail address. In
such case change the photo and confirm the refiprose more time.

If your data and photo are all right and fees patuak return slip will be accepted and its status
will change into “K — Accepted”.

Accommodation application form submission

1. Accommodation application form can only be subrditty an applicant with confirmed
return slip.

2. If accommodation application form submitting is essible, system will offer a
possibility to directly submit an application fomter the confirmation of the return slip.
It is also possible to create an application forynclicking on ,Record application for
accommodation®, which will create ,VSUBO039 — Recayplication“dialogue.

3. Leave the student’s home/hostel option empty. éided, fill in the note to application

form and confirm bm button.
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