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INFORMACNY LIST PREDMETU

Vysoka $kola: Univerzita P. J. Safarika v Kogiciach

Fakulta:

Koéd predmetu: R | Nazov predmetu: Presentation Skills for Project Manager
UPJS/PS{PM/18

Druh, rozsah a metéda vzdelavacich ¢innosti:
Forma vyuéby: Prednéska / Cvicenie
Odporticany rozsah vyucby ( v hodinach ):
TyZdenny: 1/ 1 Za obdobie Studia: 14 / 14
Metoda Stiadia: prezencna

Pocet kreditov: 4

Odporuacany semester/trimester Studia:

Stupen Studia: N

Podmieniujuce predmety:

Podmienky na absolvovanie predmetu:

Vysledky vzdelavania:

This course allows participants to assess and improve their presentation techniques, providing them
knowledge and tools to streamline this process. The course includes specific

elements of preparing and organizing the presentation itself, analysing and understanding the
needs of the audience, and details about the context preparation (including room, clothing and
gestures). Participants will have the opportunity to exercise their presentation skills and to analyse
the performance through discussing the presentations.

Struc¢na osnova predmetu:

Introduction into Presentation a Developing the Technical Skills

1. Conceptual Overview; Present Trends for Presentation, Presentation Tips

2. Technical Skills for Presentation — PWP.

3. Technical Skills for Presentation - Prezi. WPS Office Presentation. Google Slides. Open Office.
Libre Office, Adobe.

4. Technical Skills for Presentation - Word, Excel.

Preparation of Presentation Text

5. Story Text, Exploring Literary Sources and Research Results, Grouping Information into Logical
Units.

6. Formality, Readability, Clarity, Structure, Adaptation.

7. Planning and Organizing the Presentation - Clarifying and Developing the Goal of Presentation,
Coordinating and Ordering Presentation Content, Structuring The Presentation into: Opening,
Body, Closing.

Presentation Implementation

8. Audience Analysis, Audience's Needs, Applying Audience Analysis.

9. Reacting to Audience Signals Audience Feedback. Handling Questions.

10. Nonverbal communication. Using the Power of Voice. Controlling Nervousness, Stress
Handling, Time Management.

11. Visual Aids the Payoffs and Pitfalls of Using Visual Aids. Creating Effective Visual Aids

12. Self-Presentation — Outfit, Dress code, Etiquette, Protocol, Decency.

13. Speeches, Talks, Interview.
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Odporucana literatura:

1. COHEN - SCALI V,, 2012. Competence and Competence Development. Barbara Budrich
Publisher: Leverkusen Germany. ISBN: 978-3-866-49-462-6.

2. ELLIS, Richard, 2003. Communication skills: Stepladders to Success for the Professional.
Bristol: Intellect Books. ISBN: 1-84150-087-9.

3.IVEY, A., 2010. Perfect Presentation. Bookboon. ISBN 978-87-7681-614-8.

4. MANDEL, S., 2006. Presentation Skills: a Practical Guide to Better Speaking. Thomson-
NETg.

5. NIKITINA, N., 2011. Successful Public Speaking. Bookboon. ISBN 978-87-7681-947-7.
6. PALMER, J.L and PALMER, N.L., 2009. Effective Leadership Communication and
Presentation Skills. San Dimas: Communication Excellence Institute.

Jazyk, ktorého znalost’ je potrebna na absolvovanie predmetu: slovensky alebo anglicky

Poznamky:

Hodnotenie predmetov
Celkovy pocet hodnotenych Studentov: 0

Ondrova, CSc., PhDr. Eliska Zupové, PhD.

Vyudujici: doc. Ing. Anna Cepelové, PhD., PhDr. Darina Korefiov4, PhD., doc. PhDr. Drahomira

Datum poslednej zmeny: 30.04.2014

Schvalil:
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INFORMACNY LIST PREDMETU

Vysoka $kola: Univerzita P. J. Safarika v Kogiciach

Fakulta:

Koéd predmetu: R | Nazov predmetu: Project Management
UPJS/PM/18

Druh, rozsah a metéda vzdelavacich ¢innosti:
Forma vyuéby: Prednéska / Cvicenie
Odporticany rozsah vyucby ( v hodinach ):
TyZdenny: 1/ 1 Za obdobie Studia: 14 / 14
Metoda Stiadia: prezencna

Pocet kreditov: 4

Odporuacany semester/trimester Studia:

Stupen Studia: N

Podmieniujuce predmety:

Podmienky na absolvovanie predmetu:

- Class participation and homework (20%)

- Written exam (80%)

The University recognises the following six degrees for the evaluation of the study results:
a) A — excellent (excellent results) (numerical value 1)

b) B — very good (above average results) (1.5)

¢) C — good (average results) (2)

d) D — satisfactory (acceptable results) (2.5)

e) E — sufficient (results meet the minimum criteria) (3)

f) FX —failed (requires further work) (4)

Vysledky vzdelavania:

Project management theory, terms and concepts are introduced in this course. Students will discover
the project life cycle and learn how to build a project from pre-implementation to successful
completion. This course will introduce project management topics such as project overview,
logframe, resources, costs and time constraints.

Struc¢na osnova predmetu:

. Introduction to project management.

. Definition of project. Categorising different types of projects.

. Project Life Cycle Overview.

. Role of a project manager. Leadership in projects. Project team.

. Project Overview.

. Logframe.

. Project planning. Project goals. Project scopes.

. Project management tools and timelines - Gantt chart, Project Network Diagram, PERT chart,
WBS diagram.

9. Estimating costs and budgeting.

10. Project execution.

11. Project monitoring and control. Project Status Report and Final Report.
12. Risk management.

13. Projects’ success and failure.
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Odporucana literatura:

Required reading:

1. KERZNER, H. 2013. Project management - a systems approach to planning, scheduling, and
controlling. New Jersey : Hohn Wiley & Sons, Inc. 1264 p. ISBN 978-1-118-02227-6.

2. VSETECKA, P. 2017. A Guide to the Project thinking Body of Knowledge. 512 p. ISBN:
978-80-9719-821-3.

Recommended reading:

1. Shore, David A. 2014. Launching and Leading Change Initiatives in Health Care
Organizations: Managing Successful Projects. San Francisco: Jossey-Bass, 2014. ISBN
978-1-118-09914-8.

Jazyk, ktorého znalost’ je potrebna na absolvovanie predmetu: slovensky alebo anglicky

Poznamky:

Hodnotenie predmetov
Celkovy pocet hodnotenych Studentov: 0

Vyudujci: doc. Ing. Anna Cepelové, PhD., doc. PhDr. Drahomira Ondrova, CSc., PhDr. Darina
Korenova, PhD., PhDr. Eliska Zupové, PhD.

Datum poslednej zmeny: 30.04.2014
Schvalil:
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INFORMACNY LIST PREDMETU

Vysoka $kola: Univerzita P. J. Safarika v Kogiciach

Fakulta:

Kéd predmetu: R [Nazov predmetu: Protocol of Ethics and Etiquette
UPJS/PEE/18

Druh, rozsah a metéda vzdelavacich ¢innosti:
Forma vyuéby: Prednéska / Cvicenie
Odporticany rozsah vyucby ( v hodinach ):
TyZdenny: 1/ 1 Za obdobie Studia: 14 / 14
Metoda Stiadia: prezencna

Pocet kreditov: 4

Odporuacany semester/trimester Studia:

Stupen Studia: N

Podmieniujuce predmety:

Podmienky na absolvovanie predmetu:

Vysledky vzdelavania:

Struc¢na osnova predmetu:

Odporiacana literatira:

Jazyk, ktorého znalost’ je potrebna na absolvovanie predmetu: slovensky alebo anglicky

Poznamky:

Hodnotenie predmetov
Celkovy pocet hodnotenych Studentov: 0

Vyuéujuci: doc. Ing. Anna Cepelova, PhD., PhDr. Darina Korefiova, PhD., doc. PhDr. Drahomira
Ondrova, CSc., PhDr. Eliska Zupova, PhD.

Datum poslednej zmeny: 30.04.2014

Schvalil:
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INFORMACNY LIST PREDMETU

Vysoka $kola: Univerzita P. J. Safarika v Kogiciach

Fakulta:

Kod predmetu: R | Nazov predmetu: Structural Funds
UPJS/SF/18

Druh, rozsah a metéda vzdelavacich ¢innosti:
Forma vyuéby: Prednéska / Cvicenie
Odporticany rozsah vyucby ( v hodinach ):
TyZdenny: 1/ 1 Za obdobie Studia: 14 / 14
Metoda Stiadia: prezencna

Pocet kreditov: 4

Odporuacany semester/trimester Studia:

Stupen Studia: N

Podmieniujuce predmety:

Podmienky na absolvovanie predmetu:

Vysledky vzdelavania:

Struc¢na osnova predmetu:

Odporiacana literatira:

Jazyk, ktorého znalost’ je potrebna na absolvovanie predmetu: slovensky alebo anglicky

Poznamky:

Hodnotenie predmetov
Celkovy pocet hodnotenych Studentov: 0

Vyuéujuci: doc. Ing. Anna Cepelova, PhD., PhDr. Darina Korefiova, PhD., doc. PhDr. Drahomira
Ondrova, CSc., PhDr. Eliska Zupova, PhD.

Datum poslednej zmeny: 30.04.2014

Schvalil:
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